CorsacoBano YT1Bep:Kaaw

IIpencenarenan Jupexrop I'BOY nHavyanbHas mkosaa Nel
IIpogcoro3znoro komurera H.M.bbrukoBa
I'bBOY navanbHas mkoJia Nel npuka3 Ne 5ot 12.01.2013r
0.A.3y0oBa
HOJIO’KEHUE

0 NIePCOHAJILHOM Yy4eTe
rocy1apCcTBEHHOr0 OKO/KETHOI0 00111¢00pPa30BaTEIbHOI0 YUPEKACHUS
Camapckoii o0s1acTH HavyajbHas mKoJa Nel ¢c.XBopocTsiHKa
MYHUIMIIAJIBHOT0 paiiona XBopocTsiHckuii Camapcekoii 00s1acTu

1.001mue moJioxKeHus

1.1 Hacrosmee IlonoxxeHue pa3paboTaHO B COOTBETCTBUU C JICMCTBYIOIIHUM
TPYyIOBBIM  3akoHomarenbCcTBOM  Poccmiickonn — ®enepaunu, KoHcTurynuen
Poccuiickoii ~ ®enepanuu,  denepanbHbiM - 3akoHOM  «OO0  mHbOpMaIuu,
MH(GOPMAIIMOHHBIX TEXHOJOTUSAX U O 3alluTe HHPOpMaLMNy, PenepaibHbIM 3aKOHOM
«O mepcoHaIBHBIX JAHHBIX».

1.2. JlaHHOE€ MOJOXXEHUE OMpeNeNsieT MOHATHUS, 00IHue TPeOOBaHMUS M MOPSIOK
MEPCOHATBLHOTO y4eTa B TOCYIApCTBEHHOM OIOKETHOM 00111e00pa3oBaTeIIbHOM
yupexaennn Camapckoil  obnactu HayanbHasg 1kona Nel c.XBopocTsHKa
MyHHUIIMOAIBHOrO pailoHa XBopocTsaHckuil Camapckoil oOnactu (manmee —
paboronarens).

2. IlonsaiTus 1 o0mMe TPeOOBAHMS NMEPCOHAIBHOIO
yueTra B yUpe:KIeHUun

2.1. TlepconanbHblil yueT (0OpaboTKa MEpCOHANBHBIX JAHHBIX PAaOOTHUKA) —
aoboe  peiictBue  (omepanus) WMIM  COBOKYINHOCTh  JeMCTBHMM  (omepanuit),
COBEpIIAEMBIX C HCIOIH30BAaHMEM aBTOMATH3allMM WU 0€3 WCIOJIB30BaHUS TaKHUX
CPEIICTB C MEPCOHAIbHBIMH JAHHBIMH, BKJIOYasi cOOp, 3aMucCh, CUCTEMATHU3AIHUIO,
HAKOIUICHWE, XpaHEHUEe, yTouHeHHe (OOHOBJIICHHE, W3MEHEHHE), U3BJICUCHUE,
UCMOJb30BaHUE, Iepenayy  (pacmpocTpaHeHHe, NPENOCTaBIEHUE,  JOCTYI),
o0e3nuuBaHue, OJIOKUPOBAaHUE, YIalleHUEe, YHUYTOKEHHUE EPCOHAIbHBIX JTAHHbIX.

[lepconanpHble gaHHBIE paOOTHUKA — Jr00ass HMHGPOpPMAIUs, OTHOCALIA’ICT K
IpsIMO UJIM KOCBEHHO OMNpEEICHHOMY pabOTHUKY, HeoOXxoaumasi paboToJaTeNo B
CBSI3M C TPYAOBBIMH OTHOIIEHUSIMU C PAaOOTHHUKOM, B TOM uucie (pamMumusi, ums,
OTYECTBO, TOJA, MECAL, JaTa U MECTO POXKICHHs, aapec, ceMeilHoe, COLHMaIbHOE,
UMYILIECTBEHHOE  TOJOXKEHHUe, oOpa3oBaHue, mnpodeccus, TOXOIbl, Jpyras
uHpOopMaIus.



KondunennuaabHOCTh  MEPCOHANBHBIX  JaHHBIX —  O0s3aTeNbHOE IS
coOI0/IeHUsT paboToJaTEeIeM WM WHBIM TOJYYUBIIUM JOCTYIN K TMEPCOHATbHBIM
JAHHBIM PaOOTHUKA JIUIIAM TPEOOBaHUE O HEJOMYCTUMOCTH UX PacIpOCTpaHEeHUs 0e3
coriacusi pabOTHUKA WM MHOT'O 3aKOHHOTO OCHOBAHMSI.

2.2. B menax oOecrieyeHuss npaB U cBOOOA pabdOTHHKA MNpPU MOJYYEHUH H
00paboTKe TMEepCOHANBHBIX MJAaHHBIX Yy padoTomaTens OJDKHBI — COOJIOJATHCS
cienyrolIue ooye TpedoBaHUs:

2.2.1. OOpaboTka MEPCOHANBHBIX [JIAHHBIX JIOJDKHA OCYIIECTBIATHCS Ha
3aKOHHOM U CIIPaBEIIMBON OCHOBE.

2.2.2. OO6paboTka NEPCOHAIBHBIX JAHHBIX JIOJDKHA  OTPAaHUYUBATHCS
JOCTHKEHUEM 3apaHee OINpeAeNIEHHBIX M 3aKOHHBIX wesneill. OO0paboTke mojiexar
TOJIbKO TIEPCOHAJIbHBIE JaHHBbIE, KOTOpPHIE OTBEYAIOT MENsIM UX 00paboTKe.
O6paboTka mMEpCOHAIBHBIX  JAHHBIX  pPA0OTHHKA MOXET  OCYLIECTBISATHCS
UCKITIOUUTENBHO B TENsIX 00ecTeueHus: COOI0IEHUsI 3aKOHOB U MHBIX HOPMAaTHUBHBIX
IPABOBBIX AKTOB, COJEWUCTBHUS paOOTHUKAM B TPYIOYCTPOMCTBE, OOYyYEHUH U
OPOABIKEHUU IO Clyk0e, oOecredeHus JTUYHONM O€30MacHOCTH pabOTHUKOB,
KOHTPOJS KOJIMYEeCTBA M KAyecTBa BBINOJNHAEMOW paboThl M obecnedyeHus
COXPaHHOCTH UMYIIIECTBA.

He nonyckaercsi 00paboTka nmepcoHaANbHBIX JaHHBIX, HECOBMECTUMAS C LETSIMU
cOopa nepcoHaIbHbBIX JTaHHBIX.

2.2.3. Ilpu ompenenennn oObeMa ©  coaepxkaHUs 00pabaThIBaEMbIX
NEePCOHAIBHBIX JIaHHBIX paOOTHUKA paboTojaTenb pyKoBoACTByeTcss KoHcTuTyme
Poccuiickonn  ®enepanun, TpynoBeim koaekcom Poccuiickonn  ®Depepanuu,
denepanbHbIM 3aKOHOM «O TMEPCOHAIBHBIX JAHHBIX», (QeaepaibHbIM 3aKOHOM «O0
uHdopManuu, THPOPMAITMOHHBIX TEXHOJIOTUSX U O 3aluTe UHGOPMAIUKU» U UHBIMU
benepanbHBIMU 3aKOHAMH.

OOpabaTbeiBaeMble MEPCOHANbHBIE JAHHBIE HE JOJKHBI ObITh U30BITOYHBIMH IO
OTHOIIICHHIO K 3aSBJICHHBIM IIEJISIM UX 00Pa0OTKHU.

2.2.4. Bce nepcoHalbHbIe JaHHBbIE paOOTHUKA pabOTOJATENb MOJIYYaeT y HEro
camoro. Ecnu mepcoHanbHble JaHHbIE PAOOTHHKA BO3MOXKHO IOJYYHUTh TOJIBKO Y
TpeTbel CTOPOHBI, TO pAOOTHUK JOKEH ObITh YBEIOMJIEH 00 3TOM HE MEHEe 4eM 3a
nsTh pabovYMX JTHEW J0 MOMEHTa, Korja padoToAaTeli0 HE00X0IUMO MOIYYUTh TaKue
JaHHbIC, U OT paOOTHHUKA JIOJDKHO OBITH MOITYYEHO MUCbMEHHOE coriacue. PaboTHUK
00s13yeTcsl MPeloCTaBUTh CBOE MMMCbMEHHOE COIIacHe Ha MoJyuyeHue paboToaaTeneM
NEPCOHABHBIX JAHHBIX PAaOOTHUKA Yy TPEThEM CTOPOHBI B TE€UEHUE MATHU PpabOUMX
JHEeW ¢ MOMEHTa MOJyYEHUsI yBEIOMIICHHUS OT paboTOIaTeNs.

2.2.5. TlpenocraBisemas paOOTHUKOM MpU TMpUEeMe Ha paboTy HHpopManus
NoJKHA UMeTh (opMy JTOKyMeHTa. llepedueHb TOKYMEHTOB, NPEIbSABISAEMbBIX MpPU
3aKJIIOYEHUU TPYJOBOIO JIOrOBOpa, OrOBOpPEH crTarthbedl 65 TpynoBoro Kojekca
Poccuiickoii ®@enepanuu. Ilpu 3akimoueHun TpyaoBOro AOroBopa paboToaaresb
BIIpaBe NMOTPEeOOBATH JOMOJHUTENbHBIE IOKYMEHTHI, MPEIyCMOTpPEHHbIE Tpyn10BbIM
koaekcom Poccuiickoit ®denepanuu, uHbIMH (enepanbHbIMU 3aKOHAMH, yKa3zaMu
[Ipesunenta Poccuiickoit @enepanuu, W MNOCTaHOBICHUSMH [IpaBuTenbcTBa
Poccutickon ®enepanuu.

2.2.6. Paboronarens He UMEET IpaBa Mojay4yaTb U 00pabaThIBaTh NEPCOHATIBHBIC
JaHHBIE PA0OTHHKA O €ro TMOJUTHYECKUX, PETUTHO3HBIX M WHBIX YOSKICHHUSIX U
YacCTHOW KU3HU. B cllydasix, HEMOCpPEACTBEHHO CBA3aHHBIX C BOMPOCAMU TPYIOBBIX
OTHOIIEHHUI, B COOTBETCTBUU cO cTarber 24 Koncturyuuu Poccuiickon @enepanuu



paboromarens BIOpaBe IMOdXy4aTh W 00pabaThiBaTh JaHHBIE O YAaCTHOW JKHU3HU
pabOTHHKA TOJIBKO C €r0 MUCHMEHHOT'O COTJIACHSI.

2.2.7. Paboronarens HE UMEET IpaBa MoOJIy4aTb U 00pabaThIBaTh NEPCOHAIbHBIE
JaHHbIE PA0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHSIX WU €ro
npo(CcOor03HON  EATETbHOCTH, 3a MCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

2.2.8. Ilpyu mnpUHATUM pEUICHUH, 3aTparuBalOIIUX MHTEPEChl pabOTHUKA,
paboTojarenb HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATILHBIX JaHHBIX paOOTHUKA,
MOJTYYEHHBIX HUCKIIOYUTEIBHO B PE3YNbTaTe MX aBTOMATU3UPOBAHHOW 0OpabOTKH
WJIU DJICKTPOHHOTO TIOJTYYEHUS.

2.2.9. 3ammuTa TEpPCOHANBHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX
UCIIOJIb30BaHUsl WM YTpaThl JOJKHA ObITH oOecriedeHa paboromareneM 3a Cuer
COOCTBEHHBIX CPEJICTB U B MOPSJIKE, YCTAHOBJICHHOM (DelepabHBIM 3aKOHOM.

2.2.10. PaGOTHMKM W WX TPEJICTABUTEIHM JOHKHBI OBITh O3HAKOMJIEHBI IO
poCHKCh C JOKYMEHTaMH padboToAaTelis, YCTaHaBIMBAIOIIKMMU TMOPSAOK 00pabOTKH
NEPCOHANBHBIX JAHHBIX PA0OOTHUKOB, a TaKKe 00 MX MpaBax U OO0A3aHHOCTAX B ITOM
o0JacTH.

2.2.11. PabOTHHUKHM HE OJKHBI OTKA3bIBATHCSI OT CBOMX IpaB Ha COXpaHEHUE U
3aIUTY TaWHBbI.

2.3. Ilepeuenpb ciy4aeB, B KOTOPBIX JOIMyCKaeTcs oOpaboTKa IMepCOHATbHBIX
JTAHHBIX YCTAHOBIICH CcTaThel 6 deaepanbHOro 3aKkoHa «O MepCOHATBHBIX JTAHHBIX ), B
TOM YHCJIE C CoTIacHsi pabOTHHKA HAa 00pabOTKY €ro MepCOHATbHBIX TaHHBIX.

[IuceMeHHOe cornacue pabOTHHKA HA 00OpabOTKY CBOMX NMEPCOHAJIBHBIX TaHHBIX
JIOJDKHO BKJIFOYATE B Ce0I:

- (hamMmunui0, UMs, OTYECTBO, aJpec pabOTHUKA, HOMEP OCHOBHOIO JOKYMEHTAa,
YIOCTOBEPSIIOLIETO €r0 JIMYHOCTh, CBEECHUS O JIaT€ BbIJJa4YM YKa3aHHOTO JIOKYMEHTa
Y BBIJIaBIIIEM €T0 OpraHe;

- HAMMEHOBAHME U aJipec padoToAATEN, OJTYUYMBUIErO corjiacue padOTHHUKA;

- 11e71b 00PaOOTKH MEPCOHATBHBIX JaHHBIX;

- MepeyYeHb MEePCOHATBHBIX JTAHHBIX, HA 00pPabOTKY KOTOPBIX JIa€TCs COTrJIacue
paboOTHUKA;

- MepeveHb JEUCTBHUI C MEPCOHAIBHBIMU JAHHBIMU, HA COBEPIIECHHUE KOTOPBIX
JaeTCsA corjacue, oOIlee OMUCaHWE MCIOJb3YEMBIX padoTodaTeieM CIOCO00B
00pabOTKH MEePCOHANBHBIX JAHHBIX;

- CPOK, B TEYEHHE KOTOPOI'0 JEUCTBYET COINIACHUE, a TAKXKE MOPSAJOK €ro OT3hIBA;

- IOJINIUCH pabOTHHUKA.

Jns  oOpa®OTKM MEepPCOHANBHBIX JIaHHBIX, COJEpXKAIIUXCs B  COrJIacUu
pabOTHHKA, BBIPA)KEHHOM B MHCbMEHHOH (opMe Ha 0OpabOTKY €ro mepcoHalbHBIX
JTAHHBIX, JOMOJIHUTEIHLHOE COTJIacHe HE TpeOyeTcs.

3. Ilopsinok XpaHeHusl, UCTIOJIH30BAHUSA U NlepeIayn
NMEePCOHAJIBHBIX JAHHBIX PA0OTHUKOB

3.1. XpaHeHue mnepcoHAILHBIX JaHHBIX PAOOTHHKOB padOTOJaTEIeM JOJDKHO
OCYIIECTBIATBCA B (hOpME, IO3BOJISIONICH OMPEICIUTh CYOBEKT IEPCOHATBHBIX
TAHHBIX, HE JOJIbIIIe, YeM OTOr0 TPeOYyIOT Menu uX 0O0paOOTKH, TOCIE Yero OHH
NOJIISKAT YHUYTOKCHHUIO.



3.1. IlepconanbHble JaHHbIE pPaOOTHUKOB BMECTE€ C HEOOXOIUMBIMU
JIOKyMEHTaMH, COTJIACHO TPYJOBOMY 3aKOHOAATENbCTBY, MEPEIAIOTCS HA XpaHEHHUE B
OoTHeN KaJapoB paborojarens, a Mo orare Tpyaa B Oyxraireputo. I[lopsmok
XpaHEHUs] U UCIOJb30BAaHUS YCTaHABIMBAETCA C COOJIOJEHUEM TpeOOBaHMM
TpynoBoro komekca Poccuiickot ®enepaunu © ONpEneNnseTcss BHYTPEHHUMH
JOKambHBIMU akTamu pabotomatens (IlepeueHp MTOKYMEHTOB € yKa3aHHEM CPOKOB
XpaHeHHusl (HOMEHKJaTypa Jei) i oOTnae’a KaApoB, OyXranTepuud U JpYTux
NOIPAa3ACIICHU M.

PaGotonaTensy obOecrnieunBaeTr XpaHEHHE TMEPBUYHOU YUETHOM TOKYMEHTAIMU
[0 y4eTy TpyJAa U €ro OIUIaThl, K KOTOPO OTHOCSTCS JTOKYMEHTHI 10 YUETy KaJpoB,
JOKYMEHTBI 110 Y4eTy UCIOJIb30BaHUs pabovyero BpeMEeHU, U PacueToOB C EPCOHATIOM
no oruiate Tpyaa «YHuduirpoBanubie (OpMbI MEPBUYHON YUETHON IOKYMEHTAlUU
[0 y4eTy TpyJa M ero omiate» U MHCTpYKIUS MO NPUMEHEHHIO U 3allOJHEHUIO
(¢opM mnepBUYHONW Yy4yeTHOW JOKyMEHTallMM [0 Yy4YeTy TpyJa M €ro oIuaThl,
YTBEpXKAEHHbIE TOCcTaHOBIeHNEM ['ockomcrara Poccun ot 5 stuBaps 2004 roma Ne 1.

OCHOBHBIM JJOKYMEHTOM, COJEp>KalllM MEpPCOHANbHbIE TaHHbIE O PaOOTHHKE
aBysieTcsl TpynoBas KHKka. [locranosnennem [lpaBurensctBa PO ot 16 ampens
2003 roma Ne 225 yrBepxnaeHnsl [IpaBuna BeaeHus U XpaHEHHs] TPYNOBBIX KHHIKEK,
U3TOTOBJICHUS OJIAHKOB TPYAOBBIX KHIKEK M 00ecriedeHus UMU paboToaTesei.

Kpome TOro, HeoOxoaumble CBeleHUA O pabOTHHKE (HOPMUPYIOTCS IS
npeacTaBieHus ux B opranbl [leHcHoHHOro (poHAa A BeAEHUS WHANBUAYAIBHOIO
(mepcoHnGUIUPOBAHHOIO) y4yeTa B CUCTEME O0053aTeTbHOr0  IMEHCHOHHOTO
CTpaxXOBaHUSI.

3.2. Tlepemaua mepCOHAIBHBIX JAHHBIX paboTHHKA Yy paboromarens
OCYUIIECTBIISIETCS IPHU COOTIOACHUH CIIEAYIOMINX TPEOOBAHMIA:

3.2.1. PaGotonaTens He UMEET TpaBa:

- coo0maTh TMepCOHANIbHbIE JIaHHbIe pa0OTHHKA TpEThe CTOpoHE 0e3
NUCBMEHHOIO corjacusi paOOTHUKA, 3a MCKIIOUYEHUEM CIIy4yaeB, KOrja 3To
HEOOXOJIUMO B HENSIX MPEAYNPERKACHHUS Yrpo3bl KU3HU U 3JI0pOBbI0 pabOTHHKA, a
TaK)Ke€ B CIy4asiX, yCTAaHOBJIEHHBIX (heepaibHbIM 3aKOHOM;

- coo01IaTh MepCOHaIbHbIE JaHHbIE PAOOTHUKA B KOMMEPUYECKHUX LIEsAX 0e3 ero
MUCBMEHHOI'O COTJIACHs;

- 3ampamuBaTh HMHQOPMAIMIO O COCTOSHUU 370pOBbS PAaOOTHHKA, 3a
UCKJIFOUEHUEM TEX CBEICHUH, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUSI pAOOTHUKOM TPYJI0BOM ()YHKLIHU.

3.2.2. PabGortomarenh OCYIIECTBISCT TMepefady IMEePCOHANBHBIX JAaHHBIX
paboOTHHMKA B TIpelelax CBOEro YUYPEXIEHHUS B COOTBETCTBUM C JIOKAJIbHBIMH
HOPMAaTHUBHBIMH AaKTaMU YYPEXKICHUS, C KOTOPbIM pAOOTHUK JOJDKEH OBbITh
03HAKOMJIEH MO/ POCIIUCH.

3.2.3. PaGoronarensb pa3pemiaeT J0CTyN K NEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB
TOJIBKO CIIELIMAJIBHO YIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHbIE JIMLA JOJKHBI
UMETH MPABO MOJIYy4YaTh T€ EPCOHANIbHBIE TaHHbIE PAOOTHUKA, KOTOPble HEOOXOIUMBI
JUTS BBITIOJTHEHHSI KOHKPETHBIX (QYHKITHI.

3.2.4. PabGoromarenb MOXET TMepeAaTh IEPCOHANbHbIE JaHHbIE pPaOOTHUKA
NpEeICTaBUTENsIM PAOOTHUKOB B TOPSJIKE, YCTAHOBJIEHHOM TpymoOBBIM KOJEKCOM
Poccuiickoii ®enepaniid, W OTPAaHUYUTH OTY HHPOPMAIMIO TOIHKO TEMH
NEPCOHATIBHBIMU JTAHHBIMU PAOOTHUKA, KOTOPbIE€ HEOOXOAMMBI JUIsl BBIMOTHEHUS
YKa3aHHBIMH MPEACTABUTEISIMU UX (DYHKIIHIA.



3.2.5. Paboronarens 00si3aH MPENyNpPEeNUTh JIUII, TOTYyYalOINX MePCOHATbHbBIC
JaHHbIE pa0OTHHKA, O TOM, YTO ATH JAaHHBIE MOTYT OBITh MCIOJH30BAHbBI JHIIb B
IENSIX, I KOTOPBIX OHU COOOIIAIOTCS, U TpeOOBaTh OT ATUX JIMI] MOATBEPKIACHUS
TOT0, YTO 3TO MPaBWIO cOOMOAeHO. JIWila, mosydaroniye MnepcoHalbHbIE TaHHBIC
paboTHUKA, 00513aHBI COOTIOIATh PEKUM CEKPETHOCTH (KOH(DUICHITMATBLHOCTH).

3.3. Cornacusi paboTHMKa Ha OOpa0OTKY €ro NEPCOHAIBHBIX JIaHHBIX HE
TpeOyeTcs B CIAEAYIOIUX CIIyqasiX:

- 00paboTka TEpPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUU
denepanbHOrO 3aKOHA, YCTAHABIMBAIOMIETO €€ IIeNib, YCJOBHUS  IOJYYCHUS
NEePCOHATBHBIX JAaHHBIX W KPYT JIMI, MEPCOHAIbHBIC JaHHBIC KOTOPBIX ITOICKAT
o0paboTke, a TakXke ONpeNeNsIomero MoJxHoMo4Yus pabortomarens (mpu
paccieloBaHUd HECYACTHOTO Ciiy4asi Ha NpOou3BOJCTBE B cooTBercTBHM ¢ TK PO,
npu yruiare HasoroB B coorBercTBuu ¢ HK P®, nepenaua B opransi I[IOP u ap.)

- 00paboTka MepCOHANbHBIX JAHHBIX OCYIIECTBIAECTCS B IEISAX HCHOJHEHUS
TPYAOBOT'O I0I0OBOPA, 3aKJIFOUEHHOTI'0 MEXAY PAaOOTHUKOM U pabOTOAATENEM;

- 00paboTKa MEePCOHATBLHBIX TAHHBIX OCYIIECTBISCTCS JIJIsl CTATUCTUICCKUX WIIN
WHBIX HAYYHBIX II€JIEW MPHU YCIOBUU 0053aTE€IbHOTO 00€3IMUYMBAHMS TIEPCOHATIBHBIX
JTAHHBIX;

- 00paboTKka TEpPCOHAIBHBIX JJaHHBIX HEOOXOAWMMAa JJIS 3alIUThl JKH3HH,
3I0POBbSI WJIM WHBIX JKH3HEHHO Ba)KHBIX MHTEPECOB PAOOTHHKA, €CIIA IOJYYCHHE
coriacusi pabOTHHKA HEBO3MOKHO.

4. 'apanTuM pAa0OTHUKAM M 3al[UTA UX MEPCOHAJbHBIX IaHHbIX,
XPaHSIIUXCA B yUpe:KIeHUun

4.1. PaOOTHUKM UMEIOT IPABO Ha AOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM.

4.1.1. PaGoTHUK UMEET PaBO Ha MOJIyYeHUE CBeACHUM 0 paboToaaTene, 0 MeCTe
€ro HaxOXICHWS, O HaIu4uu y paboTomarens ero NEepPCOHATbHBIX aHHBIX,
O3HAKOMJICHHE C [EePCOHAIBHBIMU JAHHBIMH, 3a HCKJIIOYEHUEM CIIy4aes,
IIPETYCMOTPEHHBIX (efepaibHBIM 3aKOHOM «O TepCOHATBHBIX JTaHHBIX». PabOTHUK
BIIpaBe TpeOOBaTh OT paboTomaTessi YTOYHEHHS CBOMX NMEPCOHATIBHBIX JaHHBIX, MX
0JIOKUPOBaHUE WJIM YHUYTOXKEHUE B CIIydae, €Ciu MepCOHAIbHbIC JaHHBIC SBIISIOTCS
HEMOJIHBIMU, YCTapEBITUMHU, HETOCTOBEPHBIMH, HE3aKOHHO IMOTYyYEHHBIMU WA HE
SIBJISIIOTCS. HEOOXOIUMBIMU JIJIs1 3asBJICHHOW IIeJd 0O0pabOTKH, a TakKe NMPUHHMATh
IPETYCMOTPECHHBIE 3aKOHOM MEPHI I10 3al[UTe CBOUX IPaB.

PaGotHuKk BripaBe TpeOOBaTh OT pabOTOAATENSI U3BEUICHUS BCEX JIUI], KOTOPHIM
paHee ObUIM COOOIIEHbl HEBEPHBIE WM HEMOJHbIE TE€PCOHAIbHBIE JaHHBIC
paboTHHKa, 000 BCEX MPOW3BEICHHBIX B HUX HWCKIIOUCHUSX, WCIPABICHUSX WIIH
JIOTIOTHEHUSIX.

4.1.2. CsegeHuss O HQJIMYUA TEPCOHANBHBIX JAHHBIX JOJKHBI OBIThH
IPeIOCTaBIEHBI PAOOTHHUKY pabOTOATENIeM B TOCTYTHOU (popMe U B HUX HE JTODKHBI
CoJlepKaThCsl IEPCOHATILHBIE IAaHHBIE APYTUX PAOOTHUKOB.

4.1.3. locTyn K CBOMM IEPCOHAIBHBIM JAHHBIM IMPEAOCTABISAECTCS PAOOTHUKY
WIK €r0 3aKOHHOMY MPEACTaBUTENIO MPU OOpalieHuu K padoTojaTeto Judo mpu
NOJydeHHH paboToaareneM 3arnpoca pabOTHHUKA WM €ro 3aKOHHOTO MPEICTaBUTEIIS.
3anpoc noMmKeH OBITh B MHUCBMEHHOW (OpMe W COjepKaTb HOMEpP OCHOBHOTO
JIOKYMEHTa, YJOCTOBEPAIONIEr0 JMYHOCTh pAa0OTHMKA WM €ro 3aKOHHOIO
NIPEICTaBUTENS, CBEJICHUS O JaTe BBhIAYM YKA3aHHOTO JIOKYMEHTA W BBIJABIIEM €r0



oprane # COOCTBEHHOPYYHYIO TMOANHUCH pabOTHHKA WJIM €ro 3aKOHHOI'O
NpEeICTaBUTENS. 3aPOC MOKET OBITh HANPABJICH B DJIEKTPOHHOU (hopMe U MONMCaH
ANEKTPOHHOM 1M(POBOM MOANUCHIO B COOTBETCTBHUM C 3aKOHOAATEIbCTBOM
Poccutickon ®enepanumu.

PaboronaTens 00s13aH MpeIOCTaBUTh NMEPCOHAJbHBIE JaHHbIE PAOOTHUKY WU
€ro 3aKOHHOMY TNPEACTABUTENIO B TEUCHHUE JECATH PadOUUX AHEH C AAThl MOTyUEHUS
3ampoca.

B cnyyae oTkaza B MNpENOCTABIEHUM pPAaOOTHUKY WIA €ro 3aKOHHOMY
NPEICTaBUTENI0  MEPCOHAIBHBIX  JAHHBIX  paboTojaTelb  JIOJDKEH  J1aTh
MOTHBUPOBAHHBIA OTBET B CPOK, HE MPEBBIMIAIONIMNA CeMH pabouyux AHEH co JHS
oOpallleHus! WK C AaThl MOIYYSHHS 3apoca.

4.1.4. PaOoTHUK MMEET MpaBO Ha 00XaJOBAaHME B CYJ JIIOOBIX HEMPABOMEPHBIX
NercTBUi wiau  Oe3nmelicTBHS  paboromarenss mpu  0OpabOTKE H  3alUTe €ro
NEPCOHATBHBIX JAHHBIX, B TOM YHCJIE€ Ha BO3MEIICHHE YOBITKOB U (WJIN)
KOMITEHCALIMIO MOPaJIbHOTO Bpea.

4.2. JlocTym K NepCcOHaIbHBIM JJaHHBIM pa0OTHUKA UMEIOT:

JTUPEKTOP YUPEKICHHUS;

3aMECTUTEH JUPEKTOPA;

pabOTHUK, Ha KOTOPOTO  BO3JOXKEHBI  OO0S3aHHOCTH IO  KaJPOBOMY
JEJIONPOU3BOJICTBY;

pabOTHUKY OyXTanTepuu;

JEJIONPOU3BOIUTEID;

YJIECHBI YIPABIISIOIIETO COBETA;

npefcenarenb W 4YiI€Hbl BBIOOPHOTO OpraHa NEepBUYHOW MNPO(COI3HOMN
OpraHu3allid B CIlyda€ pAaCCMOTPEHUs TPYAOBBIX CIIOPOB M OCYIIECTBICHUSA
KOHTPOJIS 32 UCIIOJTHEHUEM KOJUIEKTUBHOTO JIOTOBOPA;

3aBelyIOLIME OTACJICHUAMH I[I0 HAIMpaBJICHUIO JEATEIbHOCTH (JOCTYyN K
NEPCOHATBHBIM IAHHBIM TOJBKO PAOOTHHUKOB CBOETO MOAPA3IAECIICHHUS ).

4.3. PabGoronmarenb Ha3zHAyaeT JHUIO, OTBETCTBEHHOE 3a OPraHU3alHUIO
00pabOTKH NMEPCOHATILHBIX JaHHBIX.

4.4. JIuio OTBETCTBEHHOE 3a OpPTaHU3AINI0 00pa0OTKM MEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, TMOJY4YaeT YKa3aHUs OT MCIOJHUTEIBHOIO OpraHa Y4YpexaAeHHs MU
HOJIOTYETHO EMY.

4.5. JIutio, OTBETCTBEHHOE 32 OpPraHU3aIUi0 00Pa0OTKHU MEPCOHANBHBIX JTAHHBIX
00s13aHo:

OCYLIECTBJIATh BHYTPEHHUH KOHTPOJb 3a COOJIOJCHHEM pabOTHUKaMHU,
00pabaThIBAIOIIMMU TIEPCOHANILHBIE JIaHHBIE U JIPYTUMU PAOOTHUKAMU YUPEKICHUS
3akoHoxarenscTBa Poccuiickonn denepanuu 0 NEPCOHANBHBIX JAHHBIX, B TOM YHUCIE
TpeOOBaHMUIA K 3alTUTE MEPCOHAITBHBIX JTAHHBIX;

JIOBOJIUTH JIO CBEJIEHUS paOOTHUKOB IMOJIOKEHUS 3aKOHOAaTeNbCTBAa Poccuiickoit
denepan 0 MEPCOHAIBHBIX JAAHHBIX, JIOKAJIbHBIX aKTOB IO BOMpocaM 00paboTKu
NEePCOHATBHBIX JAaHHBIX, TPEOOBAHUMU K 3aIUTE MEPCOHAIBHBIX IaHHBIX;

OpraHU30BaTh MpUEM U 00paboTKy oOpallleHni 1 3apOCcCOB PAOOTHUKOB HIIM MX
npencTaBuTeNeld U (WIM) OCYIIECTBIISATh KOHTPOJIb 32 IPUEMOM M 00paOOTKON TaKuX
oOpallleHHii 1 3aIpOCoB.

5. 3akII0uYNTENBbHbBIEC MOJIOKEHUA



5.1. B coorBerctBuum ¢ HactosmuMm llonoxkeHnem nuna, BHHOBHBIE B
HapYyIICHUU HOPM, PETYJIUPYIOITUX MOYyYeHHE, 00padOTKY U 3alTUTy MePCOHATBHBIX
JAHHBIX paOOTHHKA, HECYT NUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXIAHCKYIO,
VIOJIOBHYKD WJIM WHYI0, MPEAYCMOTPEHHYIO 3aKOHOIATEIbCTBOM Poccuiickoun
@denepany OTBETCTBEHHOCTb.



